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) The Log On Tutorial
teaches you how to access the
PERNET and EDAS Systems
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Fast-Forward to the Navigation Tutorial [

Fast-Forward to the Data Query Tutorial [l




Log on to QWS3270

Click the QWS3270 (EDAS) icon on your desktop to
open this window.

Click the “Host” drop-down menu.

Click “Connect”.

To access EDAS, your computer information tech should have installed a program called
QWS3270 on your computer. Locate the icon that looks like the one to the left and double-click it.
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Log on to QWS3270

Page 2
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Use the down arrow to select
The EDAS/PERNET session

Leave the remaining options at the values
already selected and click “Connect”
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Log on to PERNET

= [0] x|
PPPPPPPPP  EEEEEEEEEE RRRRRRRRY Enteryour password
PPPPPPPPPP EEEEEEEEEE RRRRRRRRRI (Firsttime you log-in, itis your AL number)
PPP PPP EEE RRR RRR | The password is not shown (blank). ttt
PPREEPEPPP FEEEFFE BRRERRRRRRR | 3 incorrect password entries in one day results
PPPR Enter your AL number IRRRRRRRR in being locked out of PERNET and requiring
PEEF (Received from your TASO) } “::H the TASO to call the PERNET Help Desk for
CCCCUCCCCLC TiTiTE |
PPP EEEEENEEEE  RRR RRR . your password to be reset to your AL number.

K or LOGOFF to EXIT

security system.
ors will be prosecuted.

computers is protected by
s unauthorized use. Uiola

This network
Criminal law prohib}

4 USER-1ID: PASSWORD : W 13:03: 07 "
* NEW PASSWORD: 03/16/ 02 *
* ACCOUNT - TPXNE 001 *
* TRANSFER: 3279-2 *
* SHRTAL9A x

36363636 36 36 36 36 363636 36 36 I I IEIEEHHIEEENEEEXEE TPX G _ B 3636363636 36 36 36 3635 36 36 36 3636 36 36 36 36 36 3636 36 36 36 36 36 36 36 3636 3 36 36 3

_ATTN | Clear | Erase EOF | Print Scrn | Home | Enter | New Line | Tab | PAT | PA2 | PA3 | Reset

_PF1 | PF2 | PF3 | PF4 | PF5 | PF6 | PF7 | PFB | PF9 | PF10 | PF11 | PF12




Log on to EDAS

TPX WEHU FOR ALZB167 Panelid - TEHB8B41
Terminal - TPXHGA81
Cmdkey=FF12 Access EDAS by placing an X on the line next to the Sessid or | Hodel - 3279-2
Print=PF1% | by placing the cursor anywhere on the EDAS Session lineand | S¥stem - AALTPX @1

then hitting the “Enter” key.

Sessid _ Status
_ TPXADHIH PF TPX ADMIHISTRATIOHN
_ TPXHAIL PF TPX HESSAGEL: / BROADCASTS
_ TPXHOTES PE TIPS SCRATCHPAD

/anH‘DT PF ISC-H ROSCOE
C x ALZCIPA1 PF i ISC-H EDAS/PROD CICS
~~—aL2cip2 PF ISC-H TOPHIS/P S

_ AL2CIPY FF IsC-H UTHR/PROD CICS

Another method of accessing EDAS is to type the Sessid “AL2CIP1”
on the Command line and then hitting the “Enter” key.

Command === @

PF1=Help PF7/ PF8/28=Down PF18/22=Left PF11/23=Right H =Cmd Help

_ATTN | Clear | Erase EOF | Print Scrn | Home | Enter | New Line | Tab | PA1 | PA2 | PA3 | Reset

_PF1 | PF2 | PF3 | PF4 | PF5 | PF6 | PF7 | PF8 | PF9 | PFI0 | PFI1 | PF12



Log on to EDAS
Page 2

= 10] x|

EDAS

ACFAE139 BLCFZ2/CICS AADX Signon OK: User=ALZB167 HAME=HOWELL DOHHA D

Type in ‘EDAS’ and hit “Enter”.




Log on to EDAS
Page 3

R/B2

Enter your EDAS Userid (Received from your TASO)
The Userid is not shown (blank).

EHLISTED DISTRIBUTI AHD ASSIGHHMEHNT SYSTEH

(EDNS)

PLEASE EHTER:

Enter your password

(First time you log-in, it is your EDAS Userid)
The password is not shown (blank).

3 incorrect password entries in one session results
in an invalid log-in error message. Log out of OHS, COMMENTS, OR PROBLEHS

PERNET and then log back in to try again.
rcease comrAacT- cDAS ASSISTANCE CENTER

COM:325 DSH:221 EXT 7218/3979/59548





- Back to the Beginning
[ Backto the Log On Tutorial

The Navigation Tutorial
teaches you to recognize the basic

EDAS data screens and fields. N aVi g ati O n

. Tutorial

Let’s Go! -

Fast-Forward to the Data Query Tutorial [l



- Understanding EDAS -
These are the most frequently used subsystems
for strength management.
EDAS MAIN MENU UNCLASSIFIED | Acsignment - Inbound gains

et s et bl e s L Management - Authorizations, Targets and

Projections, plus World-Wide strengths
Organization - UICs, DMSLs, DMLs,

Command Codes, PSC and PPA Codes
Personnel - Assigned personnel and losses
Requisition — Open requisitions

HPDAOTE PE
= ASSIGHMENT SUBSYSTEH
= HECF SUBSYSTEM

= | ANGUAGE SUBSYSTEHW
= MANAGEMENT INMFORMATIOHN SUBSYSTEH
= ODORGAHIZATION SUBSYSTEH
= PERSONHEL SUBSYSTEH

N
1:::3|—:=LA-L

REQUISITION SUBSYSTEH

T = .
v = EXIT EDAS Once you have memorized the codes
for the screens you want to go to, just
type in the two-letter code for that screen
and hit “Enter”.
Enter one of the Main Menu selection letters
above and hit “Enter” to go to that section’s sub-menu. \

ER OPTION DESIRED WHERE HEHT(ZE%{:
5 ENTER TO COHTINUE, F1 FOR HELP, OR F18 TO EXIT

HO BROADCAST MESSAGES

_ATTN | Clear | Erase EOF | Print Scrn | Home | Enter | New Line | Tab | PA1 | PA2 | PA3 | Reset

_PF1 | PF2 | PF3 | PF4 | PF5 | PF6 | PF7 | PF8 | PF9 | PF10 | PFI1 | PF12




Understanding EDAS
Organization Query (OQ Screen)

EOQ1 ORG DATA QUERY UNCLASSIFIED

PUD DD FHYY Parent Unit Designator and Descriptive Designator

pD

—0R- SELECT OHE OR MORE KE¥S USING UHNHIQUE UALUES OR

~ CONIND CYLU GELOC

JE 36 363636 3 36 36 333 3K *********
DHMSL

ENTER |DATE FOR UHIQUE UALUE OR GROUPIH®@S (DDHMMHYY) -
DO You
PRESS

Distribution Management Sub-Level F3 TO EXIT

i : (the UPC or UIC broken down into two parts)

DDHHAMYY

GROUPINGS

UHTRTY

* 363636 363636 636 3636 kX XXX UHI(UE URALUES 3633636 36 36 36 36 36 36 36 36 36 36 36 3636 3636 36 3636 36 36 36 36 36 3636 3636 36 36
@ RGUN PSC PPA __ ORGRAR __ it 5

3E 3636 JE IE 36 363636 36 36 36363 I 3636363 I 363363 I IE I I I IE NN

RRRE: i

WHERE HEXT -

(Also known as parent units)

Distribution Management Level
(HSC, HSD, HSE, HSG, HSV)

Unit Command of Assignment
(Also known as Major Command)
(MEDCOM’s Command Code is MC)

ASGWIN

17204 18/WAY /82 Z2JU-001
*xxxkwXNEAxHFEXFEX*xXEXXE%XE SEARCH CRITERIA SELECTIDH 33336 3636 36 36 36 36 36 36 36 3636 36 36 36 36 36 36 36 3636 36 3
EHTER PARENT UHNIT DESIGHATOR (PUD), DESCRIPTIVUE DESIGHATOR (DD} AHD DATE IF
DESIRED. IF DD IS HMOT EWMTERED, THE PARENWT UNIT WILL BE DISPLAYED ALOHG WITH

ALL SUBUHITS. IF DATE IS HOT ENTERED, CURRENHT RECORD WILL BE DISPLAYED.

o2 | P3| Foset

“rTTT




Understanding EDAS
MOS Management (MM Screen)

EMM1 STAT-MOS SUMHMARY QUERY UHCLASSIFIED 19:19 16/HAR/82 ZJU-HHA
EHEFEEEENAH XXX EX%EXE%EXEE SELECTIOH CRITERIA xxx* : ¥* 3
Skill Level (1 - 5) {

TO UTEW TOTAL ARHY AUTHORIZATION DATA, TOTAL ARH
(Not Pay Grade Level 1 -9)

;g‘ 3 Character Enlisted MOS Code pIHGLE OR MULTIFLE UA

IMLCLY NLCTCUONLE JL T -

PHOSEHN

| Enlisted Additional Skills Qualification Identifier
{5) SI (Primary Concern: M2, M3, M4, M5, M6, M8, N3,
"1 TI N4, N5, N9, P1, P2, P3, Y6)

Pay Grade Level (1-9) R OME (1) TO FI
(Not Skill Level 1 -5)  BREAK ORDER. US

PMOSEH _ IHDSKL il ) B PSRt e 1 _ CTRASIE _ CTLAHG

S  PLEASE sSELEQ Enlisted Skills Qualification Identifier
5. SCREEH DI (Primary Concern: B, F, M and Q) CAL WM. HAIN R. REHOTE

1 ENTER THE HUMBER OF COPIES

PRESS ENTER TO CONTIHUE, F1 FOR HELP, OR F3 TO EXIT WHERE HEXT -




- Understanding EDAS -

Management Query (MQ Screen)

Distribution Management Level
(HSC, HSD, HSE, HSG, HSV)

Unit Command of Assignment

. Also known as Major Command
EMgq sta| Distribution Management_Sub-LeveI ASSIFIED 1 EMEDCOM " Com:nand Code |s)MC)
xxxdqxxxx (AlSO known as parent units) OH CRITERIA =®x%xx

SELHCT AT LEAST OHE l]FIG IZATION LEUVEL AHD OHE OTHER CRITERIA

/. PHAE UNTCA

PPA ARALOC TPSH e L H T
3 Character Enlisted MOS Code

— Unit Processing Code
opT1ol (Also known as UIC or satellite)

-3 36 36 36 € 3€ 3636 36 36 36 36 36 36 3636 36 336 KX

Enlisted Career Management Field
Tl _| (Medical CMF is 91)
. Gex) e 3 . T

DEFAULT DISPLAY IS ALL {ONTHS, TO UIEW SEL CTED MONTHS ENTER “X* BELOW

Pay Grade Level (1-9) Enlisted Additional Skills Qualification Identifier
(Not Skill Level 1 - 5) JPN UL RAUE SE primary Concern: M2, M3, M4, M5, M6, M8, N3,

= = = = o 1 N4, N5, N9, P1, P2, P3, Y6)
Enlisted Skills Qualification Identifier

(Primary Concern: B, F, M and Q)

View Month Selection Options
(Auto-Scrub uses first 10 and then the 12t month
PRESS ENTER TD COMTIMUE OR PF3 {F3) To0 ExIT Manual Scrub uses 37, 61, 9t and 12" months)

=
H




Understanding EDAS

Personnel Query (PQ Screen)

EPQ1 PERSOHHEL QUERY

=

Last Name then first Name (No Commas)
3 Character Enlisted MOS Code |** Unsure of spelling? Type in part of the name then a\ for wild card selection

L T ILLLFJg

Distribution Management Level
‘ St (HSC, HSD, HSE, HSG, HSV) ~RANGES -
@ PLULSN _ TO _
Enlisted SQI: ARLOC DEROS T0

Primarily B, F, M & Q || ENlisted ASI
_ (Primarily: M2, M3,

M4, M5, M6, M8, N3,
N4, N5, N9, P1, P2,
P3, Y6)

CURUPC

Unit Processing Code
(Also known as UIC or satellite)

SCOMPT _ HARPIH

DTET

Pay Grade Level (1-9)
(Not Skill Level 1 -5)

DROS

T0

Distribution Management Sub-Level
(Also known as parent units)

FDOR

10

Promotables Selection Flag - Used with PLVLSN field
(For example: 91W SFC(P) is 91WS5 if PVLSN is set to 7)

WHERE HEXT -

Enlisted CMF Sort Output Flag

(Medical is 91)

(CONUS - Sort by PLVLSN and then DTETS
OCONUS - Sort by PLVLSN, DEROS and then DTETS)




Understanding EDAS
EDAS Soldier Record (PE Screen)

EPE1 EDAS SOLDIER RECORD UHCLASSIFIED 19:34 16/HAR/82  ZJU-PE1
*xxxxxxxxXXXXXAXxXX*%%E SOCIAL SECURITY HUHBER/HAME SELECTIOHN 3336336 3363 3 3 36 36 36 3636 36 36 36 36 36

ENHTE MORE 55MS:
Social Security Number with no dashes

3 Character Enlisted MOS Code

I
Last Name then first Name (No Commas) / Pay Grade Level (1 - 9)
Unsure of spelling? Type in part of the name then a\ for wild card selection (Not Skill Level 1 - 5)

T0 REVIEW SELECTED PAGES OF THE OHLINE E3R, ENTER THOSE PAGE HUMBERS IN THE

ORDER YOU WANT TO REUIEW IH THE BOXKES _BEH8Ws
5 PLEASE SELECT AN OUTPUT DESTIHATION AHD EHTER OPNNUOH IH BOX AT LEFT.
5. SCREEH

If you know the page number of the PE Screen that you want enter it here to go
1 ENTER THE | Straightto that page, otherwise you will go to page 01; i.e. 05 is the assignment history page.
The field user has access to 9 of 10 pages.

PRESS ENTER TO CONTINUE, F1 FOR HELF, OR F3 TO ERIT WHERE HEXT -




Understanding EDAS

Assignment Query (AQ Screen)

UNCLASSIF LED Social Security Number with no dashes

EAQ1 ASSIGHMENT QUERY
EHEHEEEEXNH XXX EXEE ASSIGHHMEHT SELECTIOH SCREEH #**%xx%x *****************I
TAL HUMBERS =3

Requisition Contr(_)I_I\_Iumber Enlisted SQI:
(MEDCOM Requisitions always Primarily B, F, M & Q

iy

start with 5N; i.e. 5GNP0321) T0 EIGHT (8) W‘j
o Enlisted ASI

UBREER Pay Grade Level (1-9) |anps0R RaH ALUES sxxxxxdq (PTimarily: M2, M3,

ROCNSH (Not Skill Level 1 -5)  |HAE ~ YHROC M4, M5, M6, M8, N3,

N4, N5, N9, P1, P2,

RQPLSH _ _ ROSQIE _ P3, Y6)
COMIND UNTCA DL e @PE
3 Character Enlisted MOS Code | RQSPRO _ RQAPID _ RQTYPE _

H Unit Processing Code

Unit Command of Assignment = @ .

(Also known as Major Command) (Also known as
INCOMIHG {I] (MEDCOM’s Command Code is MC) Organization Date Gain L UIC or satellite)

(Year Month Format) \ I

ORT SELECTIOH (YES/HO/RQCHSH) H

. OR F3 TD EXIT Distribution Management Sub-Level

(Also known as parent units)

Enlisted CMF
(Medical is 91) § Sort Ct))utput Flag . Distribution Management Level
(Sort by ORDTGC and then RQPLSN) (HSC, HSD, HSE, HSG, HSV)




Understanding EDAS

Assignment Special Instructions Query (AS Screen)

Requisition Control Number

(MEDCOM Requisitions always Social Security Number with no dashes
start with 5N; i.e. 5SNP0321) JERY  UMCLASSIFIED 10-CF 45 /HAR/FB2  2JU-AST
HAEXXEXEXXEEN. 5 S I “LH Enlisted ASI IH SCREEH *¥®xxxxx

x® %* EH ReqUiSition Skill Level (1 —4) L (Primar”y: M2, M3, F XEXEEXEXEXEXEENN
( (Not Pay Grade Level 1-9) | | M4, M5, M6, M8, N3,
: E) N4, N5, N9, P1, P2,

*xxkuxxx%%x¥% —[JR4 EHTER U Enlisted SQlZ 1i P3 Y6) NI E XYY
Primarily B, F, M & Q .
3 Character Enlisted MOS Code S~ —
nnnnnnnnnnnnnnnnn R—-| EHTER SIRGLE AND/SOR RAH UALUES %%

Unit Processing Code
ROPRR HROC (Also known as
T UIC or satellite)

T ECTD e
@ @ Required Report Date QUPC ) |

(Year Month Format)

ROCHSH

ROSTE _ | Dpistribution Management Level SEED B b e BITERE
@ (HSC, HSD, HSE, HSG, HSV) |oc 1n S
/SORT SELECTION (YES/NO/RQCHSN) D N

Organization Date Gain

Enlisted CMF | TD COH F1 FOR HELP, OR F3 TO KXIT WHE (vear Month Format)

| | (Medical is 91)
]

Unit Command of Assignment (Also known as Major Command) 'L Distribution Management Sub-Level et |
(MEDCOM'’s Command Code is MC) 'E (Also known as parent units) 12




ERQ1 REQUISITION QUERY

Understanding EDAS
Requisition Query (RQ Screen)

UHCLASSIFIED
*xkxxxkxxxxxkxxx® REQUISITION QUERY SEARCH CRITERIA SELECTIOD
*xxxxxxx ENTER UP TO SIXTEEH (16) COHTROL AHD SERIAL HUMBERS

Requisition Control Number
(MEDCOM Requisitions always
start with 5N; i.e. 5SNP0321)

= Pay Grade Level (1-9)
(Not Skill Level 1 -5)

Enlisted ASI
(Primarily: M2, M3,

18:36 M4, M5, M6, M8, N3,

N4, N5, N9, P1, P2,
P3, Y6)

/

[

Unit Processing Code
(Also known as

******4** 3 Character Enlisted MOS Code

RQCHSH

1| Enlisted SQI:
Prlmarlly B,F,M& Q

Enlisted CMF

(Medical is 91)

ROQSPRO _ R

ROPSIR _ R

pPHAE YHROC {
Hununs

QAPID _

ORRD

SO0RT SELECTION {(YES/HO/RI)

CHEHM) M _J Sort Output Flag

a0 CLRITI Tih G bRIT TRIIIT

(Sort by RQRRD &

Unit Command of Assignment
(Also known as Major Command)
(MEDCOM’s Command Code is MC)

1| FOR HE then RQPLSN)

Distribution Management Level

(HSC, HSD, HSE, HSG, HSV)

*****-]r

UIC or satellite)

ROQCYIN

ROLIC

Huupu

HDT?FE

Required Report Date
(Year Month Format)

RQCHAA

T WHERE HEXT -

Distribution Management Sub-Level
(Also known as parent units)




Understanding EDAS

Requisition History (RH Screen)

ERH1 REQUISITION HISTORY QUERY UHCLASSIFIED 21:15 16/MARS B2 ZJU-RH1

IR IEENEHEHEFEXXEEH%%%EEEE BECORD SELECTIDH 363 336 3636 36 36 36 36 36 36 36 36 3636 36 36 36 36 36 36 36 36 36 36 36 36 36 36 3

ENTER OHE OR HMORE REQUISITION CONTROL AHD SERIAL HUMBERS

C QSQHR  DISSEQ ROCHSH ROSOMR  DISSEQ
5N2002040345 B B

\ _ _ _

Use your Requisition Cycle Code Chart to expand the third | — —
character of the requisition to the full year and month — —
(MEDCOM requisitions always start with 5N; i.e. 5SNP0321 — —
expanded the requisition number looks like 5N2002040321) — -

JE € 36 36 3 I I 6 6 36 3636 I I -IE 6 I3 I IE 636303 I I IEIE I3 I I IE I I I IE I -IE I I I IEIE I 363 I IE I3 I I -IE I I I I IE-IE I3 I IE 663 I I

5 PLEASE SELECT AN OUTPUT LOCATIOH.
5. SCREEH DISPLAY E. EMAIL F. FTFP L. LOCAL M. MAIHN R. REMOTE

1 EHNTER THE HUMBER OF COPIES

PRESS ENTER TO CONTIHUE, F1 FOR HELF, OR F3 TO ESIT WHERE HEXT -

_ATTN | Clear | Erase EOF | Print Scrn | Home | Enter | New Line | Tab | PA1 | PA2 | PA3 | Reset

_PF1 | PF2 | PF3 | PF4 | PF5 | PF6 | PF7 | PF8 | PF9 | PF10 | PFI1 | PF12





M - Back to the Beginning
I \ - Back to the Log On Tutorial

The Data Query Tutorial o _
‘ teaches you how to read the EDAS [ Back to the Navigation Tutorial

data you pull during your queries.

jﬁ?gj Data Query

Tutorial
Let’s Go! -




Querying EDAS for Data
Organization Query (OQ Screen)

The Organization Query Screen is used to determine information about Unit Identification Codes (UICs), Distribution
Management Sub-Levels (DMSLs), Distribution Management Levels (DMLs), Major Command Codes (MCs), as well
as other organizational information.

*xxxkwXNEAxHFEXFEX*xXEXXE%XE SEARCH CRITERIA SELECTIDH 33336 3636 36 36 36 36 36 36 36 3636 36 36 36 36 36 36 36 3636 36 3

ENTER PAREHNHT UHIT DESIGHATOR (PUD), DESCRIPTIUE DESIGHATOR {DD) AHD DATE IF
DESIRED. IF DD IS HOT ENTERED, THE PARENT UNIT WILL BE DISPLAYED ALONG WITH
ALL SUBUNITS. IF DATE IS HOT EHTERED, CURRENT RECORD WILL BE DISPLAYED.

PUD DD DDHHHYY FUD DD DDHHHYY FUD DD DDHHMYY

-0R- SELECT OHE OR HMORE KE¥S USING UNIQUE UVALUES OR GROUPIHGS

363636 36 36 3 36 36 3636 I 3636 636 I ke ekkwx XXX |JHNI(UE UALUES 2633638 3636 36 36 36 36-36 36 36 36 3636 3636 36 36 36 36 36 36 3636 3636 36 3636 36 36

DHL RGUH PsSC EER:: = ORGRAR UHTRTY _ ASGWIN _
CONIND _ CYLU GELOC

3636 36 36 36 36 36 36 3 3 3 33 I TRARA R rwgk®xxX¥%3%% GQROUPIHGS 36363633 3 3 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 3 36 3 36 3
@ UNTCA PHAE

ENTER DATE FOR UNHIQUE UALUE

DO YOU WANT THE OUTPUT SORTED?
PRESS FHTER TN COWTIHIE F4 FOR HEWP OB F2 TN EXTIT LWHERE HWEXT -

GROUPIHNGS (DDHMHHYY) -

Our tutorial is going to center around queries for the satellite unit Tuttle Army Health Clinic at Hunter Army
Air Field. For the purpose of this tutorial we assume that we know Tuttle Army Health Clinic is a satellite of
Fort Stewart and that Fort Stewart’s DMSL code is INH. To conduct our queries, we need to know Tuttle’s
UIC so we enter Fort Stewart’s DMSL code on the DMSL line and hit enter.




Querying EDAS for Data

Organization Query (OQ Screen)

The One-Line report (the default screen) shows you the parent UIC plus its derivative UICs (DUICs). It also shows
what DML, DMSL and major command these units belong to; as well as the unit designations and locations. To print
each screen, hit the Print Screen button on your keyboard.

_ 2HSAA H
2HSH1 H

v || 2nsed H
H

2H$ B8 H
2H$18  H

H5C IHH
HSLE IHH
H5C IHH
H5C | THH
HSZC | THH

DTL UPC ULOCCD DHL DHMSL UHTCA UHIT DESIGHATIOH

(y [P UsA HMEDDAC FT STEWART

UsA DISP CP BLANDIHG F
TUTTLE US ARWMY HLTH CL
UsA TROOP HMED CLH HO 1
USA TROOP HMED CLH HO 2
USA TROOP MED CLH HO 3

[~

FT STE

HUNTER

FT STE
FT STE

HEEEEEEXEXEXEXEXEXXEX XXX EXXXE%%EEE [JHNE LIHE REPUORT 3636363636 36 36 36 36 36 3636 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 3

IF YOU WISH TO SEE A DETAILED REPORT OH AWY PUDDD, PLACE AH "'Y" OH THE "DTL"
LINE HEXT TO THE UPC.

LOCHH
WVART

WVART
WART

PPG
a4
a4
a4
a4
a4
a4

You can place a “Y” in the DTL column to access the detail screen for the unit. This will allow you to see more
information about the unit; such as the PSC and PPA codes which are important for ensuring soldiers’ records are
maintained at the correct location in addition to other administrative processes.

PRESS EMTER TO CONTIHWE, F1

OR HELP, OR F3 TO RETURH.

WHERE HEXT -

In our tutorial, we see that Tuttle Army Health Clinic has a DUIC of 2MS01. It belongs to the INH DMSL
group, which is a subgroup of the DML HSC. Further classification shows that DML HSC is a group under
the major command group MC (Medical Command). We also confirm that Tuttle is physically located at
Hunter Army Airfield.




Querying EDAS for Data
Organization Query (OQ Screen)

The OQ Long Report is accessed by entering a “Y” under the DTL column of the OQ one-line report screen. It provides
more in-depth information about the unit. To print the screen, hit the Print Screen button on your keyboard.

EO06 ORG DATA QUERY UHCLASSIFIED 17:21 18/MAY S 02 ZJU-006
3 3E 336 36 36 36 36 36 336 3 3 36 336 336 36 36 36 3 36 36 363N ] d ] o oIt 33 3 3E 336 33 3
UPC  2HSB1  ULOCCD H [bTEURS 99991231'
DHL H:C DHL TITLE H DRSL IHH DHSL TIMLE FT STEWART GA
CYLU UHORPR COH iPSE F511 PRAD H9 PULC TLE
ORGRAA GH UMHMST HAPF L URCCL U HOBDTE
dult . ALPPA MOBLU UMDPTS 6 DTJRGT

URGTHB ASGUWI UMOPST A RGUH

ARALOC 1 UKHD UMRSCD C ARLOC 43424

COHFLG H UMTRTY HMALOF

COHIHD C EHLL UROFLG ¥ MELOF
uAaDZIP 31489 UGPD UGTPOH UGPOAH
UHIT|DESIGHATION TUTTLE US ARHY TH CL OCHHM HUNTER
*xxxFarkxxxxkxxx [INIT MOUE DATA (IF UNIT IS JCHEDULED TO DEPLQY ) 2% %3333 %36 633 3%
DHL COHIHND PPA UMUST UMACD UMDPT
DHSL UHTCA ALPPA UHMTYP UMRPT
P5C PHMAE UGPOAH UGPONH yabZIP
UHIT |DESIGHATIOHN FOCHH
ORG 3I{S)
PRES} ENTER TO COMTIHUE, F1 FOR LP, F3 TO|RETURH, OR F8 FOR HMORE DATA

T WHERE HEKXKT -

In our tutorial, we see that Tuttle Army Health Clinic’s DUIC went into effect on 28 Jan 95 and is not targeted
for inactivation. We also see that the PSC code for this unit is FS11 and the PPA is LR. None of this

information is used when querying EDAS for strength management; however, it is important data for ensuring
the correct processing of records, authorizations and assignments.




Querying EDAS for Data
MOS Management (MM Screen)

To be successful in managing the strengths of enlisted personnel you must stay familiar with the World-Wide strengths.
The MOS Management or MM screen is designed to provide you with that information.

EMH1 STAT-MOS SUMHARY QUERY UHCLASSIFIED 18:51 J1/MAR/B82 ZJU-HM
36363636 36 3 : : . T : : B 3 3 3
1ol Inour tutorial, our first mission is to find out the World-Wide strength of 91W in the aggregate.
10l To do this enter the 3-character PMOS on the PMOSEN line and hit enter.

BY

DESIRED RECORD SET.

EHTERING THE RREAK ORDER. URE "1™

If we were interested in the World-Wide strengths for individual skills, pay grades, ASls or SQIs,
we would enter those values to limit our query: For example, INDSKL 1 — for skill level 1 91Ws;
PLVLSN 5 for 91W SGTs; CTSQIE F for 91W Flight Medics; and CTASI P1 for Orthopedic Specialists

1

PRESS ENTER TO CONTINHUE, F1 FOR HELP, OR F3 TO EXIT

ENTER THE HUWMBER OF COPIES

WHERE HEXT -




Querying EDAS for Data
MOS Management (MM Screen) - Page 2

Our query results tells us that 91W is currently authorized 16274 world-wide;
there are 15021 soldiers who are present for duty for a percentage of 92.3%;
there are 17328 total soldiers in the inventory, including those in Transient, Training, | 31/HAR/ 82 ZJU-HHZ

Hold-Over or Student (TTHS) status for a percentage of 106.4% KNI NI I NN AN AN
FIIUSEN 7TW

3636363636 3636 36 363 3R M H XXX XXX XXE  S[ORT DATA 3636 36 36 36 36 3636 36 36 3636 36 3636 36 36363 36 36 36 3636 36 36 36 36 3 36 6 X

33 I

TOTAL ARMY STREHGTH IHCLUDING TTHS = 17328 PERCENTAGE = 186 .4

TOTAL ARMY STREHGTH WITHOUT TTHS = 15821 PERCENTAGE = 92.3
TOTAL ARMY CURRENT AUTHORIZED = 16274

a283 8284 B2 a5 8286 az2a7 0288 82 a9 8218 8211
AUTH 16274 16274 16268 16277 16287 16284 16283 16413 16413

TETS 38 88 89 146 196 166 254 155 143
MOSIH 5 Fi 5 11 1 6 3 2 1
MOSO0T H i 5 4 18 3 3 2 5

8212
AUTH 16413
TETS 141
MOSIHN 1

a3 a3 a2 8383 A3 84 a3 85 B3 86 a3 a7 a3 88
6488 16488 16484 16393 16393 16393 16382 16382

Our query results also tell us how many
authorizations (AUTH) 91W will have by

month, how many soldiers have ETS dates (TETS)
in a particular month, and how many soldiers are
projected to move in and out of the MOS in that
month (MOSIN and MOSOT).




The Management Query Screen is used to review the projections for that MOS and unit. Satellite units are reviewed
separately from the parent unit to get an accurate picture of that unit. Satellite units are given priority over the parent
unit for requisitions due to their extremely small numbers and vulnerability.

HEFEEXEXXEXREXEEXEXXEXXEXXE%E%EE SELECTIOH CRITERIA 3333 3 36 3636 3636 36 36 36 36 36 36 36 36 36 36 36 36 36 36 3636 36 36 3 36 3

SELECT AT LEAST OHE ORGANIZATION LEUEL AHD OHE OTHER CRITERIA

DHL DHSL @ PHAE UHTCR::

FFH HHHL[": TDCR Ol e NOY D o™ DD %S b
In our tutorial, our next mission is to review the projections for 91W in Tuttle Army

xxxxxxxxxxxxxxp€ Health Clinic at Hunter Army Air Field (2MS01). To do this enter the UPC in the two
spaces provided and the 3-character PMOS on the MOSENL line and hit enter.
( HOSEHL 91W et | . U1 | i e | SR S

B it

- Querying EDAS for Data

Management Query (MQ Screen)

TO UIEW SELECTED VWIOHMTHS ENTER "&" BELOW

DEC JAH FEB

HAAP UHITS ONLY Y/H { _ )

PRESS ENTER TO KONTIHUE QR PF3 {(F3N\ TO0 EXIT WHERE HEKXT -

If we were interested in the unit strengths for pay grades, SQIs, ASls or certain months, we would enter
those values to limit our query: For example, PLVLSN 5 for 91W SGTs; SQIENL F for 91W Flight Medics;
ASIENL N9 for Physical Theraphy Specialists; an X in the MAR block gives us this month’s projection.
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Our query results tells us that 2MSO01 is currently authorized 19 91Ws - 14 E1-E4s, 1 E5, 3 E6, and 1 E7;
the unit currently has 14 (RET) soldiers assigned and is projected to have 14 soldiers assigned (PROJ)

at the end of MAR 02 for a fill percentage of 73.6% (% FILL) 2JU-HQ3
UPC=2H581 MOSEHL=921U

GRADE AEHL TGEDP RET GAIH GHHOH UOPRDQ PROJH PROJ % FILL

E1 [0} 5} 1} 8 5} 1} 5} 1] a.a
E2 a A 2 A a a 2 2 a.a
E3 f 5} 6 8 5} 1] 6 6 8L .7
ElL z 5] 2 1] 5] 1] 2 2 28 O
E1-4 14 5} 18 8 5} 1] 18 18 1.4
ES 1 a 1 A a a 1 1 1808.8
Ed 2 a 2 a a a 2 2 66.6

IEEJEIIIIIEIIIIIIHIIIIIIBIIIIIIﬂlIIIIIﬁllIIII“IIIII?IIIIII‘TIIIIITE_“
E7 1 a 1 A a a 1 1 1808.8
L8 1) 1)) 1) 1) ) 1) 1)) 1) L o
E7-8 1 A 1 A a a 1 1 1808.8
EQ [§} 5} §} 5} 5} 5} 5} 5} g.a
E5-8 L a h A a a h h g80.0
E1-8 19 A 14 o A o 14 14 73 A
TOTAL 19 a 14 A a a 14 14 3.6
PRESS ENHTER TO CONTIHUE SELECT HEW REPORT TYPE _ WHERE HEXT -

| | Our query also tells us that this unit does not have a target (TGEDP) because it is a satellite.

Therefore, the goal of strength management is to keep this unit filled at 100% of its authorizations.




Querying EDAS for Data
Personnel Query (PQ Screen)

The Personnel Query Screen is used to identify personnel assigned for that MOS and unit. This screen also enables
you to see the losses that are programmed, plus identify errors in the soldiers’ records that may prevent the unit from
receiving timely replacements.

36 3E 36 36 36 36 I IE I I I I I I I

ENTER OHE OR HOR

In our tutorial, our next mission is to review the 91W personnel assigned to Tuttle Army
Health Clinic at Hunter Army Air Field (2MSO01). To do this enter the 3-character PMOS
on the PMOSEN line and the UPC on the CURUPC line provided and hit enter.

GIEnNE S PLULSH 5
DHL funr DEROS TO
DHSL @ 021001 TO @
CURUPC 2H5 81 o DROS 1 T0
Use the SorF function to sort If we were interested in the personnel assigned with
the results first by grade, then : : .
; SIC § certain pay grades, SQIs, ASls or certain ETS dates,
by ETS date. This makes the S . _
data easier to read we would enter those values to limit our query: For
: COMPT _ AF] example, PLVLSN 5 for 91W SGTs; SQIENL F for
y 91W Flight Medics; ASIENL N9 for Physical
_etmAEN e
( SORT (Y7N7S) ¥ Theraphy Specialists; and 91W3 for promotable SGTs.
C

ONTIHUE, F1 FOR HELP, OR F3 TO EXIT. WHERE HEXT -
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The Sort Screen allows you to specify up to 5 fields to sort your query. This function makes it easier to get a count of
soldiers grouped by certain criteria such as grade.

EPQ6 PERSONHEL QUERY

UHCLASSIFIED

1643

18/HAY 7 82

36366 W XN XXX XX EXXXEXEXE S[ORT SELECTIDH 36363636 36 36 36 36 36 36 36 36 3636 3636 36 36 36 36 36 3636 36 36 3636 36 36 36 36 36 36 3 3

ZJU-P06

EMTER 1 (UP TOD 5) IN THE BOX HEXT TO THE VARIABLE TO IDENTITY THE PRIORITY

SORT SEQUEHCE. VALUE

“1°" INDICATES THE UARIABLE TO BE USED FOR HIGHEST

LEVEL 30RT, UALUE "2" WILL IHDICATE THE HEXT LEUEL OF THE S0RT, ETC.

SEQUEHCE UARIABLE
S3H
CTSOIE
DROS
DTLAPC
ARLOC

ACACHB

SEQUEHCE UARIABLE
PHOSEN
CTASIE

DERDS

DTETS

PSIC

SEX

SEQUENCE

UARIABLE

<

PLULSH

A

CTLANG

SCOHPT

AERA

MEL

PCHF

PSC | In our tutorial, we will sort the 91W personnel assigned to Tuttle Army Health Clinic at
Hunter Army Air Field (2MS01) by pay grade and then by ETS. To do this enter a 1 on
PRESS ENTER TO O the PLVLSN line and a 2 on the DTETS line provided and hit enter.




Querying EDAS for Data
Personnel Query (PQ Screen) - Page 3

per

The One-Line report type, Option 3 of the previous screen (not shown in the tutorial), shows you up to 14 enlisted records

screen shot. To print each screen, hit the Print Screen button on your keyboard.

EPQ5 PERSOHHEL QUERY PRIVACY ACT INFOD 17:33 18/HAY /B2 ZJU-PQ5

FHFEEEENEXEXEFEXEXEEEXEXFXEEXEXXE]IHE—LIHE REPOR T 23 3 36 3¢ 36 36 36 36 36 36 36 36 36 36 36 36 3636 36 36 36 36 36 36 36 36 36 36 36 36 36 36 %

SEL DROS/
DTL _ NAME SSH PPSPQE  PGRAD CURUPC LOCNM DEROS DTETS RQCHSH
N o1wi0y2  [Pu1] 2MSe1  HUNTER 8409 85
N o1w10v¥2  |Pu2| 2MSe1 HUNTER 030119
v]] o1w10Y2  |PFc| 2MS@1  HUNTER 830911 ﬁHPFI1B'='II
o1wi0¥2  |PFc| 2MS@1  HUNTER 816501 B4B515 N
Names and SSN Q1U10Y2 PFC m1 HUNTER 840726
o1wioY2  |PFC 1 HUNTER BLB919
o1w10¥2  |PFc| 2MS@1  HUNTER 641003
were deleted for onHov2  |pFc| 2MSEB1  HUNTER 8501082
o1W10Y2  |SPu| 2MS@1  HUNTER 830725
security reasons 91WH0Y2 SP4| 2KMS@1 HUNTER
Y o1uzovayy [seT| | 5 HUNTER ae1114
y 01UZPY2YY [SET HUNTER ae1209 BOPABS B
Y o1uafnoyy [sse 1 HUNTER 931825 05ph25|SHPe2sd
Y » HUNTER 000324 CGRAZ32

aEggun 1 S TRIAT

In our tutorlal we are able to see that we have 10 sk|II level 1, 2 SGTs 2 SSGS and 1 SFC (not shown) 91Ws
assigned to Tuttle Army Health Clinic at Hunter Army Air Field (2MS01) . We also see we have 1 N9 assigned.
Plus we see that we have 4 identified losses and one potential loss in this unit.

To see the report date of those soldiers on Al and check the potential loss, enter a “Y” in the SEL DTL column.
This allows us to view the long record of each soldier selected. To check for potential “hidden” losses, we view
the long record of every soldier assigned to the unit.
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The Long-Record report type, Option 1 of the report option screen (not shown in the tutorial), shows many data fields that
are used by PERSCOM to determine a soldier’s eligibility for PCS. To print each screen, hit the Print Screen button.

EPQ3 PERSOHNEL QUERY

HEEEEEEXEXEREX XX EXXE XXX EXXEX%XEE LDHGE BEPORT 3336363636 36 3 3 3 36 36 36 36 36 3 3 ¥ 3% E %

Name and SSN deleted for security

PRPAS PYHMDS DHOSD PCHF SHOSENM EHLOP

Y 288286 ¢1B10 ™M

DTLAPC PDOR DEROS DTPRDE

818409 818912
MARST DEPHBR S3HSPS HWPCSP
D aa

PSIC DTPSIC PSII DTPSII |ACACHB| ASCO
gaa912 n 068831 | OHOR R4S /F

PRIUACY ACT IHFO

PPSPQE

o1u10Yy2 10673

DOB

17:59

HDPLDY

DODSPS YHE

voLoc UCLOC REHLOF ASGTAY C
KS 82 GHM GH HH UB 896
AEPCAT : DTAEPB: DTREPE :

CURUIC UHMDES

W2M581 TUTTLE US ARHY HLTH L HUNTER

TCSUIC DPLCHY DTEDPL DHLU i
HS{ IHH 11

363636 IEIEIE N EHE N R EE NN XXX ASS] HEH

ROQCHSH ROPRTY ROPRCE STE RSQRSH

GKPA189 B4 o1u1008ayy L

LR H

: =
ORDTGEC
a2@872a

OQRRD R
2084

18/HAY /82

PLULSH SEX PRHMSSE

F 3 336 36 36 36 -3 36 36 3633

QCHD
P8

13424

E-3E 36 36 3 3 € 3 3

I NI

ZJU-P03

3E 3636 33 3 I

CARST] ORAGST

E3 F L
IHREPRJAEA YHAEAT BASD DTETS ACLST
L a8a912
A FAC HMEL HES—EEER EHTOSA
2 9 1 b e et 9 C
ASAP COHAP HAAPIN HBAS DDPSTA
KS GH HB KC HH
h3TA HBRPCS OSASD  OSAED 2 |
1
HTCTZA HMOSTA|TOSAD SCOMPT EFHPCY PERS3S
us 813 3 R (1]
ASIEN: )
LOCHH UADZIP UGPONM UsFPOANM
314089

RQUIC
WHP7AA

DLD

TLOCU
13

RH

In our tutorial, we are able to see that this skill level 1 91W is on assignment instructions to Korea (HP7AA) with a
report date of 20 Jul 02 (ORDTGC). Even though this soldier has only been on station for 13 months (NMOSTA), this
assignment is valid because the soldier is a first-termer (CARST) with enough time remaining to complete the tour
(DTETS). We can also see that the soldier is reported by the unit as fully eligible to reenlist IMREPR) and is fully
eligible for reassignment (AEA). Further, the soldier meets other reassignment eligibility criteria (ACACNB).




This second record is shown for the purpose of identifying a common unprogrammed loss problem. Unprogrammed losses
occur when soldiers are chaptered from the Army prior to their ETS for any number of reasons; or soldiers sign DCSS or
they retire and their records are not properly coded. Another common problem is the soldier who will definitely ETS.
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FEEEEEENEXEREFEEEXFEX*EXEEXX%%%%%E L[JHGE REPORT == 3 36 3363 36 3636 36 36 36 36 3 3 3 3 IE
. PPSPOE DOB PLULSH EX |PRHSSE] CARST ORAGST
Name and SSN deleted for security 01LZ0Y2YY 10184 o 9143 C ¥
LoDol DULLE LHOCL DCHL S HISEN EMLOP | IMREPRJAEA YHAEAT FASK DTETS ACLST
Soldiers who sign DCSS will be 91E 9E L 03WG1N |621812
coded with an IMREPR9Q andan  PRDE HDPLDY BRI PWYC PHPFAC HMEY\ PCS—EEER CHTOSA
AEA Code A with a termination date Bp1114 /U 121111 X
that matches their ETS date. CSP DODSPS YHMEEFH ORSAP COHAP HAAPY T DDPSTAH
Soldiers who have approved hcacHB  asco  TyESTA NBRPCS 0SASD DSAED ST
retirements will be coded with an CTOS
IMREPR 9Y and an AEA Code A | y1pgrc aSGTAY CNTCTZ NMOSTA TOSAD SCOWPT EFHRY PERSSS
with a termination date that matches 115 008 N R Co
their retirement date. DTAEPE: ASIEN:
Soldiers who have reached their LOCHH UADZIP UGPONH URPOAN
RCP will be coded with an IMREPR |TH CL HUHTER 31489
9G and an AEA Code A with a ML DHWHSL P3}C PPA COHFLG RGUH CYLU ARLOCC WTLOCU
termination date that matches their 3G INH FE11 LR N 13424 13
ETS date e 3kX%E ASSTEHHMEHT DATHA 2633636363636 36 36 36 36 3636 3636 36 36 36 36 36 36 36 3636 36 36 % 36 36 3 36 3
i ROQSTE RSGRSH ORDTGC RORRD ROCHD RQUIC DLDRRH

|
In our tutorial, we see that this SGT(P) has an 021012 ETS Date (DTETS) and appears to be flagged for APFT failure
(IMREPR). The FLAG is transferable but prevents reenlistment to meet a service remaining requirement for PCS. At a
minimum the AEA Code should be a C with a termination date of 0210. If a chapter has been initiated, the IMREPR and
AEA Code should be 9X and B. A requisition cannot be dropped until 0207 under normal ETS replacement rules. If ETS
orders are issued earlier than 0207 then a requisition can be dropped earlier if the strengths support the replacement.
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The EDAS Soldier Record (PE Screen) is used to obtain more detailed information on personnel. This screen is also used
to confirm certain data fields from the PQ screen; such as the reenlistment eligibility code (IMREPR), the date of last
PCS (DTLAPC), and the time on station (NMOSTA). There are 10 pages to each soldier’s EDAS record. Page 10 is
restricted to the soldier’s assignment manager.

ENTE
SSNs deleted for security

OR ENTER HAHE: PHMOSEN: PLULSH:

T0 REVIEW SELECTED PAGES OF THE ONMLINE ESR, ENTER THOSE PAGE HUHMBERS IH THE
ORDER YOU WANT {0 REVIEW IH THE B

36 36 3636 3 I 36 36 3363 3636 36 I 36 JE -3 333 IE I I I3 I I3 IE I = -

e T T T Y T
5 PLEASE SELECT qH OUTPUT DESTIHATIDN AHND EWMTER OPTION INH BOX AT LEFT.
5. SCREEH DISPUAY E. EMAIL

2 o 1 L. LOCAL M. MAIH R. REHMOTE

1 EHNTER THE HUHB OF COPIES

In our tutorial, we are going to confirm the time on station of our skill level 1 soldier who is on assignment
instructions for Korea; plus the FLAG status of our SGT(P) who appears to have failed the APFT. Type in the
SSNs and if you know which page contains the data fields needed, type them in on the selected page lines.
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Page 5 of the EDAS Soldier Record (PE Screen) provides detailed information on a soldier’s assignment history. This
screen is used by PERSCOM to determine when a soldier should PCS and what type of assignment the soldier needs to
enhance his/her career.

PAGE ] IT HISTORY 36363636 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 3 36 36 36 36 36 36 36 36 3
SSHA Name and SSN deleted for security PGRAD: PEC PPSPQE: 91W10Y2
ABE DATE UMICA UHIT DESIGHATION LOCHH BOCHSH
00| GAIH 20728 P8 8001 AG REPL REG A48 CP COIHER GKPA189
PUDDD ARR DATE UHTCA UHIT DESIGHATIOHN LOCHH D?Mﬂﬂﬁ_
CUR 2HM581 810489 HC TUTTLE US ARHWY HLTH CL HUHTER o1B1044ayy
DATE  MBR UNTCA
ARR MO UHIT DESIGHATION LOCHH PDNSDE
18484 B8 FC TRANSIENT FT STEWART
EU 81061088 MC CA F-232D EHL TRAIHEES FT SAM HOUSTOH
EV T
REU
REU
REU
REU
REU
REU
PREV
PREU
PREU
EMTER TO COWTIHUE, F1 FOR HELP, F4 PREYV RECORD, OR F5 FOR HEXT RECORL
aeFE - WHFRF HFXT -
In our tutorial, we can see the skill level 1 soldier was in training prior to being assigned to Tuttle Army

Health Clinic at Hunter Army Air Field (2MS01). We can also confirm the location to where the soldier is on
assignment instructions. His arrival date to his current unit of assignment shows that his time on station at the
time of this query is correct as 13 months based on the SIDPERS arrival transaction that processed.
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Page 1 of the EDAS Soldier Record (PE Screen) provides detailed information on a soldier’s qualification data. This
screen is used by PERSCOM to determine whether a soldier qualifies for reassignment as well as whether he qualifies

for certain special assignments.

PROFHCY PAY CAT STATS
PHOS SKIL LAST TEST YR HO
FREU ¥R WMO PHMOS TEST EHL

PREU 30T RAW PCTL SCORE

PAGE ] H DATHA 2633636363636 36 36 36 36 36 36 3636 36 36 36 36 36 36 36 3636 36 36 36 36 3
SSH M EMe) SEl CEIRRE Tor SRRV PGRAD: SGT PPSPOE: 91W20¥2YyY
DATE LAST CHG PHOSD 8108928 ADD PAY CAT I
SHOSEH ADD PAY TYPE 33
PROM HOS SKILL o1uW3 OBLG BOHUS HOS
PROHM LIST SE( HER YR HO DT EHL BHS ELIG ESTB RA
CURR PRH PT YR HO DETH 683 80806 YR MO BHS TERHM RA
PREV PRH PT YR HO DETH 646 9987 YR MO LAST OFL PHOTO
IND 5 PREU ASI APFT SCORE RESULT YR HO 227 PASS 9818)
IND 3 ADD SQI LE d2 1
PDSI HGT UWT IHD 63 139
DATE EHD EUAL PD Baa93a YR MO IHD WT COH PRFL DETH 9818

YR MO HIU SCRH TEST ADMIN @183
ATE LAST PHYS EXAM

PHYSCL PROFILE FCTH 121111
PHYS CAT U OTHER LIMIFATIONS

| REENL ELIE{IMMED REEHL PROHBH 9E FHYSICAL FITHESS]

BASIC HMKS QUAL BAD CHASS YR MO DETH

ESR PARE -

PRESS ENTER TO CONTIHUE, F1 FOR HELP, F4 PREU RECORD, OR F5

OR HEXT RECORD
WHFRF MFXT - |

In our tutorial, we can see that the last entry made for an APFT on our SGT(P) was 9810 and he passed it.
This does not mean the IMREPR 9E is invalid. This is APFT is over two years old. Also note this soldier has
a 2 under the PULHES which indicates a medical problem. The old APFT and PULHES tend to lend
creditability to the IMREPR 9E. The only way to be sure is via unit confirmation.
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Page 2 of the EDAS Soldier Record (PE Screen) provides even more detailed information on a soldier’s qualification data.
This screen is also used by PERSCOM to determine whether a soldier qualifies for reassignment as well as whether he
qualifies for certain special assignments.

PAGE
S3H

Name and SSN deleted for security

DEPT DETH PS3TAT
FLD DETH PSSTAT
PRP ASG STAT Y

HEHEHIERNENENREEXFEXHXEXEEXXEXEE ASSTIGHHEHT IHFORMATIDH 233 3636 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 3

BTH 2636363 36 36 3636 3636 36 36 36 36 36 3636 36 36 36 36 36 36 36 3636 36 36 36 3 3

PGRAD: SGT PPSPOQE: 91W20Y2YY
PSINUES-IHIT WMAHUAL ENTRAMCE H
PSINUES-IHIT DATE 948318
PSINUES-COMPL ENTRANCE HATIOHNAL
PSINUES-COMPL DATE 9248614

AEA YR WO TERH L ASG-CAT-COH-HBR CTOS

HOME BASE HSG RCDEU1 RCDEU2 RCDEU3 HBERPCS THGSTA
COHUS ASG PRF 1 JTDOHC

CONUS ASG PRF 2 ASSTGHHENT CONSIDERATIONS

COHUS ASG PRF 3 =

0% ASG PREF 1 il

05 ASG PREF 2 d -

05 ASG PREf 3 h.

YR LAST RERT AFFIL COWPL D

HER REGT AfFIL ASG a 6.

REGT AFFIL) ASG 5TAT H 535H/HPC AD SPOUSE O0CONUS UOYy LOC

REGT AFFIL CORPAH CONUS uol LoOC

REGT HOWE BASE FORT SAM HOUSTOH, TEXAS

PRESS EHTER TO COWHTIHUE, F1 FOR HELP, F4 PREU RECORD, OR F5 FOR HEXT RECORD
ESR PARE - J:FHF MEXT -

In our tutorial, we can see that our SGT(P)’s record does not reflect a current FLAG. Again, this does not
mean the IMREPR 9E is invalid. It does make it extremely difficult to determine if the soldier is facing
possible chapter. We are also able to confirm that the soldier is being reported as eligible for reassignment by
the AEA Code L. To obtain a definite status on this soldier contact with the unit would be necessary.




The Assignment Query Screen is used to find out which personnel are on assignment instructions. This screen shows gains
in the form of actual inbound personnel versus open requisitions.

EAN01 ASSIGHHMEHNT OUERY UHCLASSIFIED B8 : 84 12/HMAY /B2 ZJU-AQ1

In our tutorial, we are going to identify 91W personnel that are inbound to Tuttle Army Health Clinic at
Hunter Army Air Field (2MS01). To make it easier to count them, we are also going to select sort criteria.

xxxxxxxxxxx —[R- EH}A’ T0 EIGHTﬁ} SOCIAL SECURITY HUMBERS i\**************

LE AHD/OR RANGE WALUES 3333 %\
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Assignment Query (AQ Screen)

e xwdkuwwuwwuxxwxyrx —[JH- EHTER 51 3636 3 36 36 36 3 36 33 I

ROCNSH ROPMAE _  YHRQC ROCYIN

.
CONIND DHSL
ROSTE ROEXCL ROAPID ROTYPE _
RQCHFE RODTUL ORDTGC 0210 ## ) RNHPCY
IHCOMING {1} PPA S ROCHAR ROPRTY |

qmuﬂ]]'lﬂﬂ {?ESIHDIHH@ If we were interested in inbound personnel with certain
\P‘R-ES.LEHTEH TO CONTINUE, E HELF, OR | pay grades, SQIs, ASIs or certain arrival dates, we
would enter those values to limit our query: For
example, RQPLSN 5 for 91W SGTs; RQSQIE F for
91W Flight Medics; and RQASIE N9 for Physical
Theraphy Specialists.
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The Sort Screen allows you to specify up to 5 fields to sort your query. This function makes it easier to get a count of
soldiers grouped by certain criteria such as grade and date or arrival.

EAQ2 ASSIGHMENT QUERY UHCLASSIFIED #8:18 12/MAY /82 ZJU-AQn2

FEFEEEFEXHEEFEEEXEHHEHEXXX%%E%EE S[ORT SELECTIOH SCREEH 3333636 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 3

In our tutorial, we are going to sort the 91W personnel inbound to Tuttle Army Health Clinic at Hunter Army
Air Field (2MS01) by date of arrival (ORDTGC) and by grade. It’s important to know not only how much
relief is coming, but also what kind and when it is due to arrive.

SORT LEUEL VARIABLE SORT LEUVEL VUARIABLE GORT LEUEL VUARIABLE

i RQCNSH . RQPRTY i RQSQIE
o RQPHAE ¥ RQASIE - RQUPC
= YHROC 0 ROQLIC ROSTE
& RQCYIN = UNTCA RQCHFE
5 RQMOS i DHL

(:E::: RQPLSH 7 DHSL 2 SSH

5 RQREDS

PRESS ENTER TO CONTINUE, F1 FOR HELP, OR F3 TO RETURN WHERE NEXT -

_ATTN | Clear | Erase EOF | Print Scrn | Home | Enter | New Line | Tab | PA1 | PA? | PA3 | Reset

_PF1 | PF?2 | PF3 | PFA4 | PF5 | PF6 | PF7 | PF8 | PF9 | PF10 | PFIT | PF12




The One-Line report type, Option 3 of the previous screen (not shown in the tutorial), shows you up to 15 enlisted records
per screen shot. To print each screen, hit the Print Screen button on your keyboard.

EAQ4 ASSIGHMENT QUERY PRIVACY ACT IHFO B8 27 12/MAY f 82 ZJU-AQY

EEEEEEXEXXEEXEEEXEX XXX XXX%%%XEEE [JHE LIHE REUIEW 363633 3 3 3 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 3%
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DTL SI |STE | ORDTGE [ROPCSC| RQRRD| RQCHSH  ROPRTY | ROPRCE PPSPQE SSN
Yy E |L |e20531| PEwC | 8285 |SHHB208  R1 o1usoeevylotusoveyy|r
E | L |e828721| rpEwc | 0287 | 5HHB285 RA g1y2oaayy]o1u20yv2 for:eciﬁtj

To view more information (detail) about one of the inbound personnel we are going to place a “Y” in the DTL
column. Later in our tutorial we are going to view the special instructions of one of the inbound personnel. This can

be done by placing a “Q” in the special instructions (SI) column of the AQ one-line report or going straight to the

Assignment Special Instructions (AS) screen.

| |
In our tutorial, we see that there are two 91W personnel inbound to Tuttle Army Health Clinic at Hunter Army
Air Field (2MS01). The arrival dates (ORDTGC) are the same as the required report date (RQRRD) which
means neither soldier has been deferred nor given an early arrival date. The requisitions were for a pure 91W
SSG and SGT and the inbounds are a pure 91W SSG and SGT. “Pure” means there was no ASI requested and
none was provided. Requisition numbers and SSNs are also provided for reference and query purposes.

ml_ FITrm LTITT LN LI} T LITT FTEL =
FRESS ENTER TO CONTIHUE, F1 FOR HELPF, OR F3 TO RETURH
RECORD D RED < WHERE HEXT -

DISPLAYING RECORDS H8881 THRU 88882 0OF| 88882 RECORDS

_ATTN | Clear | Erase EOF | Print Scrn | Home | Enter | New Line | Tab | PA1 | PA? | PA3 | Reset |
_PF1 | PF2 | PF3 | PF4 | PF5 | PF6 | PF7 | PF8 | PF9 | PF10 | PFI1 | PF12
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Assignment Query (AQ Screen) — Page 4

The AQ Long Report is accessed by entering a “Y” under the DTL column of the AQ one-line report screen or by
selecting Option 1 of the report option screen (not shown in the tutorial. It provides more in-depth information about both
the requisition and the inbound soldier. To print each screen, hit the Print Screen button on your keyboard.

L RN oW e o e i P R R R R i R i i e

ROCHSH SHHB284 ROPRTY RA1 ROCYIH HA4 UNTCA HC DHL _HSC DHMSL IHH
55N SSN and Name deleted for security UNTCA FG DHL 31D DHMSL BZF[T

A 4

ROHMOSE 91U ROASIE 04

JTDOMEG THGETAH HBRPCS
ROSUDT ROAPID I ROPOSH YY ROLLPR 88 ROLRFR 88 ROLSPR 88
DTRACD 8112 SEX M RECDU RLSPR RLRPH SLSPR
ROTRTY ¥ RODPTS 6 ROPSIR ¥ ROPSST ¥ ROPPSR Y
DROS 098687 MARST 35 PSIC F PRPAS PRPRS
IUHDTGE B2 8531 RORRD 8285 ROPCSC PEUWC ROSTE LI
FHLSS ENTER TO CONTIHUE, F1 FOR HELP, OR F8 FOR HMORE DATA. WHERE HEKT -

In our tutorial, we can see what was requested on the requisition (generally the top lines and/or maroon fields)
and what the inbound SSG’s records show (generally the bottom lines and/or green fields). For example, we
see this soldier is coming from FORSCOM, 3d Infantry Division specifically. Even more detail, such as the
requisition UIC and the UIC where the soldier is currently assigned, can be seen by hitting the F8 key.
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Assignment Special Instructions Query (AS Screen)

The Assignment Special Instructions Screen is used to find out what special instructions have been applied to the
assignment instructions. This screen is useful for finding out if early arrival has been authorized or if a soldier is TDY
enroute for school on the way to the new assignment.

*xxxxxxx% ASSIGHHENT SPECIAL IHSTRUCTIO
xxxxxx ENTER UP TO EIGHT (8) COH

36 3E 336 363
If we wanted to see the special instructions on all inbound
91W personnel to Tuttle Army Health Clinic at Hunter
Army Air Field (2MS01), we would enter 91W in the
RQMOSE field and 2MS01 in the RQUPC field.

CHHB2 B4

123456789

—-0R- ENTER UP TO EIGHT

ExxEEEREXXXEENEREX — (R ER SINGLE AND/OR RANGE UALUES %%3%% %% %% %% % 636 3he 3 3 % 3% 36 ¢
ROCHSH RQPHAE _ _ YHROC _ ROQCYIN |

( ROQHMDSE 91w o e ROSQIE _ ROASIE ROLIC |
UNTCA NSl ROREDS @
RQSTE RQSPRO _ RQAPID _ RQTYPE _
RQCHFE 5 RQPSIR _ RQORRD _ ORDTEGC
SORT SELECTION {YES/NN/RQCNSN) N
PRESS ENTER TO COMTINU R HELP, OR F3 TO EXIT WHERE NEXT -

In our tutorial, we are going to identify whether or not early arrival is authorized for one of the 91W personnel

that are inbound to Tuttle Army Health Clinic at Hunter Army Air Field (2MS01). We can do this by entering
either the requisition number or the soldier’s SSN.
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Assignment Special Instructions Query (AS Screen) — Page 2

The results of Assignment Special Instructions query shows how many special instructions have been applied to the
assignment instructions. It also shows how many pages there are for each special instruction.

EAS4 ASGHT SPEC INSTRUCT QUERY PRIVACY ACT INFOD 18:38 12/7MAY /B2 ZJU-ASY

363636 3636 3636 36 3636 3636 3636 36 3636 636k k¥ % %% SPECIAL INHSTRUCTIONS QUERY 23633636 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 3¢

ROCHSH HAME S5H ROSTE RORRD ORDTGG ROPRCE LOCHH
36 36 36 36 36 I H Frrrr e grrorHlL INSTRUCTIONS (ST} 263638363 36 36 36 36 38 3636 36 36 36 36 3 36 36 36 36 36 36 36 36 36
51 22 ORG 51 TEXT

EARLY ARRIUAL IS AUTHORIZED.

In our tutorial, we see that the 91W SSG that is inbound to Tuttle Army Health Clinic at Hunter Army Air
Field (2MSO01) is in fact authorized to report in early. To find this special instruction we had to cycle through
six special instructions by entering an “N” in the Next Sl field. If this special instruction had more than one
page we would view them by placing an “N” in the Next Page field. Entering “P” instead of “N” allows us to
go back a page or cycle backward through the special instructions.

PAGE 1 OF 81 FOR SI CODE 86 OF 86 IHEHT PAGE {H/P) N HEKT S5I (H/fP) P
PRESS—ENER—F e R H

DISPLAYIHNG RE} 6868681 0F 68881 RECORD DESIRED: WHERE HEXT -

_ATTN | Clear | Erase EOF | Print Scrn | Home | Enter | New Line | Tab | PA1 | PAZ | PA3 | Reset

_PF1 | PF2 | PF3 | PF4 | PF5 | PF6 | PF7 | PF8 | PF9 | PF10 | PFI1 | PF12
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Requisition Query (RQ Screen)

The Requisition Query Screen is used to find out at requisitions have been loaded and validated for fill. This screen shows
gains in the form of open requisitions versus actual inbound personnel.

ERQ1 REQUISITION QUERY UHCLASSIFIED 14245 18/HAY /B2 ZJU-RQ1

In our tutorial, we are going to identify 91W requisitions that have been loaded for Tuttle Army Health Clinic |
at Hunter Army Air Field (2MS01). To make it easier to count them, we are also going to select sort criteria.

7 / \

. \

HGLE UALUES AHD/OR RANGES w%xxxs

ke ¥AAX¥%PEE* — OB - EHTER 3636 3 3 36 I 3 36 36 3 3%

ROCNSH ROPMAE _  ¥HRQC
( RQHOSE 91w )
UNTCA DHL RORGDS
RQSTE RQEXCL ROAPID
w BOTRTY

/

((S0RT SELECTIOH {(YES/HO/RQCHSH) ¥

PRESS ENTER TO CONTINHUE, F1 FOR HELF, O

If we were interested in open requisitions for certain
pay grades, SQIs, ASls or certain arrival dates, we
would enter those values to limit our query: For
example, RQPLSN 5 for 91W SGTs; RQSQIE F for
91W Flight Medics; and RQASIE N9 for Physical
Theraphy Specialists.
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Requisition Query (RQ Screen) — Page 2

The Sort Screen allows you to specify up to 5 fields to sort your query. This function makes it easier to get a count of
requisitions grouped by certain criteria such as grade and required report date.

ERQ2 REQUISITION QUERY

FEEEEEXEXEXEXEEEEEEX XXX EEEXEX%EEXEE S[ORT

UHCLASSIFIED 14:59 18/7MAY /02 ZJU-R0Q2

SELECTIOH SCREEHN 23636363636 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36

In our tutorial, we are going to sort the 91W requisitions open for Tuttle Army Health Clinic at Hunter Army
Air Field (2MS01) by required report date (RQRRD) and by grade. It’s important to know not only how much
relief was asked for, but also what kind and for what timeframe.

SEQUENCE UARIABLE
ROCHSN
ROMOSE
ROASIE
DHL
RQUPC
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SBNJUENCE

UARIABLE GEQUENCE UARIABLE
ROPRTY = RQPHMAE
HﬂEEEEI) ) ROSQIE
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ROSTE

ROTYPE & ROCHFE

PRESS ENTER TO CONTINUE, F1 FOR HELP, OR F3 TO RETURN WHERE HEXT -




- Querying EDAS for Data -

Requisition Query (RQ Screen) — Page 3

The One-Line report type, Option 3 of the previous screen (not shown in the tutorial), shows you up to 14 enlisted records
per screen shot. To print each screen, hit the Print Screen button on your keyboard.

ERO4 REQUISITION QUERY UHCLASSIFIED 15:11  18/HMAY /B2 ZJU-RO4

EEEEEXEXEXEEXEEEEXEER XXX EXXEEEEXE [JH REPORT 3333636 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 3 3 36
R0 RO RO

DTL SI| ROCHSH PRTY STE| ROPRCE PLSH|ROQUIC EXCL| RORRD|LOCATION

X o CHOB291 C& 0 ¢1W108a6YYy 4 W2Ms01 ¥ 8218 |HUHTER GhA

|

To view more information (detail) about this requisition we are going to place a “Y” in the DTL column. Earlier in our
tutorial we viewed the special instructions of one of the inbound personnel. This can also be done on open requisitions
by placing a “Q” in the special instructions (S1) column of the RQ one-line report or going straight to the Assignment
Special Instructions (AS) screen. On the particular requisition, the lack of an “E” in the SI column indicates there are
no special instructions for this requisition.

In our tutorial, we see that there is one 91W requisition open for Tuttle Army Health Clinic at Hunter Army

Air Field (2MS01). The requisition calls for a pure 91W Skill Level 1 soldier with a report date of 0210.

“Pure” means there was no ASI requested.
RCOUTISITIUON 'ATH CATCR H T ITM LIFTL .

FRESS ENTER TO CONTIHUE, F1 FOR HELPF, OR F3 TO RETURH

RECORD [ BED - WHERE HEXT -
DISPLAYING RECORDS 88881 THRU 88881 0OF| 88881 RECORDS ) ALL DISPLAYED.

_ATTN | Clear | Erase EOF | Print Scrn | Home | Enter | New Line | Tab | PA1 | PA? | PA3 | Reset |

_PF1 | PF2 | PF3 | PF4 | PF5 | PF6 | PF7 | PF8 | PF9 | PF10 | PFI1 | PF12
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Requisition Query (RQ Screen) — Page 4

The RQ Long Report is accessed by entering a “Y”” under the DTL column of the RQ one-line report screen or by
selecting Option 1 of the report option screen (not shown in the tutorial). It provides more in-depth information about the
requisition. To print each screen, hit the Print Screen button on your keyboard.

3E 36 36 36 36 36 36 36 3636 I I IR EEEXEE BEFOUISTITINONE DATA 36363636 363 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36
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CHQB291 CS o1 o1y L 0 aa; J / Yy I
ROSTE RORRD ROEXCL ROTYPE ROSRCE ROSPRO ROLLPR ROLRPR ROLSPR

0 8210 ¥ E an (5] an
ROPSIR ROPSST ROPPSR ROHGAL DTLMOD ROSUDT DISTBR

¥ ¥ ¥ o1 a2u438 TAPC-EP%:-C
RODTUL ROPRIT ROPOSH RORGDS RORUIC ROHPCY

Yo Ct Yy
ke xNEuHEwx¥X%%%E REQUISITION RELATED ORGAHIZATION] DATA 963 % 33 3636 3636 3636 36 3636 3636 363636 36
RQUIC MTOEHH - DES!ET LOCATION ZIP-APOD ARALOC
Ww2ns o TUTTLE US ARMY HLTH CL HUNTER GA 21489 1
UHTCA DHL DHSL RGUH CIMFLG PPG UMRPT UMDPT UMACD

MC H5C I MHH an
TO REUIEW SPECIAL IHSTRUCTRONS ENTER A '0": _
PRESS ENTER TOD COWTIHUE, F1|FOR HELP, OR F2 TO RETURH|
RECORD DESIREDE WHERE HEXT -

DISPLAYING RECORD 86§81 OF 880681 RECORDS.

In our tutorial, we can see what was requested on the requisition. For example, we see this is for a 91W Skill
Level 1 soldier with no special SQI, ASI or language requirements and a required report date of 0210.
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Requisition History (RH Screen)

The Requisition History Screen is used to find out what happened to a requisition during its life cycle. This screen is
used a great deal when research requisitions that was previously on the system and no longer appear when queried
under the RQ or AQ screens. To use this screen, you must have a copy of the requisition cycle code sheet. A copy of
one is provided at the end of this tutorial section.

ENTER OHE OR HWMORE REQUISITION CONTROL AND SERIAL HUHMBERS

—_BOCHSH ___ ROSOHR DISSEND ROCHSH ROSOQHR DISSEN
LCH200208206203

\

In our tutorial, requisition 5SNN0203 was previously loaded for Tuttle Army Health Clinic at Hunter Army Air

Field (2MSO01) but the replacement never arrived. Using our requisition cycle code sheet we determined that

this requisition was loaded for Feb 02, entered the full requisition number on the RQCNSN line and hit enter.
CNRN Ur LUrircCa

FRESS ENTER TO CONTINUE, F1 FOR HELP, OR F3 TO EXIT WHERE HEXT -

_ATTN | Clear | Erase EOF | Print Scrn | Home | Enter | New Line | Tab | PA1 | PA? | PA3 | Reset |

_PF1 | PF2 | PF3 | PF4 | PF5 | PF6 | PF7 | PF8 | PF9 | PF10 | PFI1 | PF12





- Querying EDAS for Data -

Requisition History (RH Screen) — Page 2

The One-Line report (the default screen) shows you what happened to the requisition from the time it was created until it
was cancelled, aged, or filled and consumed. To print each screen, hit the Print Screen button on your keyboard.
ERHZ2 REQ HISTORY QUERY PRIUVACY ACT INFO 16:11 18/MAY /02 ZJU-RH2

EEEEEEXEXXEXEXEEEEXEX XXX XXX X%%XXEE [JHE LIHE REPORT 363633 3 3 3 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 36 3

TO REVIEW DETAILED HISTORICAL REQUISITION DATA ENTER A "Y' IN DTL.

ROCHSH: S5H28026282083 RORRD: 8263

DTL| SQMR ROPRTY DTLMOD OPLHOD INTRDT ROSTE _RQPRCE____ ORDTBC SSH ROR
— 995  ©5 811823 ZJUA9PSQ 91W300BYY |
vy _|996  ©5 911818 RMSXPA308 91430 8BYY
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008 LS g18824 RHMSXPH3IHA 91430868YY |«
I_ 099 818814 RCICT3IZ87 o1w3oaayy *—

N

o) (=] == |== R ]

You can place a “Y” in the DTL column to access the detail screen for the requisition. This will allow you to see what
changes have been made to the requisition; such as changes in grade or required report month.

In our tutorial, we see that this requisition was loaded by MEDCOM on 14 Aug 2001. It was validated for fill
by Distribution Division at PERSCOM on 24 Aug 2001. It was then modified in some way by Distribution
Division on 28 Sep 2001. Then on 18 Oct 2001, it was cancelled by Distribution Division and the cancellation
was confirmed by the computer on 23 Oct 2001.

~_ UIAGFLCHYINAG SR 0901 THAD U5 OF 0095 FOR HEY @1 OF AT HEQ(S])
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Requisition History (RH Screen) — Page 3

The RH Long Report is accessed by entering a “Y”” under the DTL column of the RH one-line report screen. It provides
more in-depth information about the status of a requisition on a certain day or upon a certain event. To print the screen,
hit the Print Screen button on your keyboard.

L
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RETURH TO OHE LINE REPORT: _

the required report month.

In our tutorial, we see that this requisition was cancelled on 18 Oct 01. You can also see that the requisition’s
required report date was changed from 0202 to 0203 sometime before it was cancelled. This is a good
indicator that the unidentified change entry for 28 Sep 01 that we saw on the one-line report was probably for
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Requisition Cycle Codes

YEARS|YEARS|YEARS

Effective:| 1995 | 1996 | 1997

24-Apr-97| 1998 | 1999 | 2000

2001 |[2002]| 2003

MONTH | 2004 | 2005 | 2006
JAN A M Y
FEB B N Z
MAR C O 0
APR D P 1
MAY E Q 2
JUN F R 3
JUL G S 4
AUG H T 5
SEP | U 6
OCT J V 7
NOV K W 8
DEC L X 9

Remember the requisition from our tutorial? Requisition 5SNN0203 was expanded into its long form to explore
its history under the RH screen. This chart shows you the requisition was expanded by taking the third
character from the left (N) and changing it into its 4-digit year, 2-digit month format: 5N2002020203
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